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VOLUNTEER APPLICATION

Volunteer application form for

First name:		Last name:		
Our contact information
21-23 The Oval		Tel: (01432) 279116
Newton Farm		Fax: (01432) 279116	
HEREFORD		info@newtonfarmcommunity.com 
HR2 7HG		www.newtonfarmcommunity.com



PRIVATE AND CONFIDENTIAL

Contact Information

Please fill in this section as fully as possible. If something does not apply to you (for example, you do not have a mobile phone) please leave it blank.

Name:		Date of Birth: 		
Address 1:				
Address 2:				
Address 3:				
Postcode:		Tel. (Home):		
Tel. (Work):		Tel. (Mobile):		
email:				  
Perferred method of being contacted :				

Primary Emergency Contact

In the event of an emergency (or unexplained absence if we are unable to contact you) we require some information on who we should contact.

Name:		Relationship: 		
Address 1:				
Address 2:				
Address 3:				
Postcode:		Tel. (Home):		
Tel. (Work):		Tel. (Mobile):		
email:				
	
Secondary Emergency Contact

In the event of an emergency (or unexplained absence if we are unable to contact you) we require some information on who we should contact.

Name:		Relationship: 		
Address 1:				
Address 2:				
Address 3:				
Postcode:		Tel. (Home):		
Tel. (Work):		Tel. (Mobile):		
email:				


Newton Farm Community Association and you

Please answer these questions honestly because it helps us understand what you like and dislike, find a role that you are more likely to find fulfilling, and develop skills that you may lack.

Have you previously applied to volunteer at the Newton Farm Community Association?

 Yes	 No

How or where did you hear about us? Please circle:

 From friends/family	 Through our website	 From a newsletter	 Jobcentre Plus
 Hvoss     Other:		

Have you previously volunteered elsewhere?

 Yes, at:		 No

What do you find most enjoyable about volunteering?

				

What are your main reasons for wanting to volunteer with us in particular?

 Sense of Community & belief in our ethos	 Personal Growth, 
 Learning and developing skills	 Socialise, or maintain social contact
[bookmark: __DdeLink__647_811136535] Keeping physically active	 Other:		
		
Are there any roles that particularly interest you?

 Writing	 Data input (computer)  Retail	 Design
 Planning	 Research	    Social Media	 Customer service
[bookmark: __DdeLink__1201_1969930220] Shop	 Filing/organising      Other:		

How confident are you with the following skills? Please tick one box per row.

	← Not Confident                                                            Very Confident →
[bookmark: __DdeLink__582_1580011222]Numeracy:	                                                                                                    
Literacy:	                                                                                            
ICT:	                                                                                            
Social skills:	                                                                                            

Are there any situations you would prefer not to deal with? For example, people, things, or situations that may trigger a serious physical or emotional response.

 Yes (what?):		 No

Would you be willing to undertake any training that your voluntary role may require? This might include both practical and knowledge-based training.

 Yes	 No

Placement arrangements

We aim to be as flexible as possible and try to place people where they would be more comfortable fulfilling a role.  However, we are not able to promise that we can always offer your preferred placement. 

Which of the following shifts are you able to volunteer?

 Monday (AM)	 Monday (PM)	 Tuesday (AM)	 Tuesday (PM)
 Wednesday (AM)	 Wednesday (PM)	 Thursday (AM)	 Thursday (PM)
 Friday (AM)	 Friday (PM)	 Saturday (9 – 2)


Do you have a preference as to with which part of the Association you would work?

 Community shop (clothes and homeware)	 Community shop (Donations)
 Community shop (delivery and collection)	 Administrative work
 Community  Hub / clubs                                            Mixture of everything
  no preference

Please circle preference and cross out 0


[bookmark: __DdeLink__1530_210520685]References

New volunteers must provide two references. Ideally they should not be family, and they should have known you for at least one year.

Reference 1		Reference 2

Name:		Name:		
Telephone:		Telephone:		
Address 1:		Address 1:		
Address 2:		Address 2:		
Address 3:		Address 3:		
Postcode:		Postcode:		
email:		email:		
Relationship:		Relationship:		
Criminal convictions

A criminal history will not necessarily exclude you from volunteering with us, but it may be taken into account when considering your application. (Refer to Rehabilitation of Offenders Act 1974).

Do you have any criminal convictions?

 Yes	 No

If yes, what?:				
Medical information and additional support needs

Please write any medical information or support needs (including anxiety or mental health conditions) of which you think we should be aware. For example, any medicine you take or allergies you may have which may be serious or life-limiting.

	

















Declarations

Volunteering Agreement with Newton Farm Community Association

As a volunteer in the Community shop / hub, you must: 
· Maintain absolute confidentiality regarding any personal information given to you by customers
· Meet mutually agreed expectations around the role and let the office/shop know as soon as possible if you are unable to attend a shift that you have agreed to
· follow policies and procedures relevant to volunteers and the role that you are  undertaking
· work in a safe manner and in accordance with NFCAs Health and Safety Policy
· to follow NFCAs code of conduct
· Work as part of a team and support new volunteers


We will:
· provide a full induction and any training necessary for the volunteer role
· provide regular support to you and a named contact for you who will support you in the role
· Subject to prior agreement, paying out of pocket expenses as per the finance policy if 45p per mile  (receipts required).
· treat volunteers in line with our equal opportunities policy
· provide insurance cover for volunteers
· implement good health and safety practice
· Store your application and personal details confidentially and securely (you have the right to view these details at any time)






















I …………………………..agree that I am a volunteer.  Both myself and NFCA can terminate this agreement at any time and end the volunteering agreement. I agree to read all policies and procedures and abide by them to a high standard.

Signed  ………………………………………                               Signed  ………………………………………

Name ………………………………………..                               Name ………………………………………..

Volunteer						          Centre Manager / Volunteer Coordinator

Date:  ………………………………………..                               Date: …………………………………………….

Equality and Diversity Declarations


This section helps us monitor how diverse our volunteer base is. Although all answers given would be useful to us, you are free to refuse to give one. All answers given are kept strictly confidential.

What best describes your ethnicity?

 White (British)	 White (Irish)	 White (other)	 Black (African)
 Black (Caribbean)	 Black (other)	 Asian (Indian)	 Asian (Pakistani)
 Asian (Indian)	 Asian (Bangladeshi)	 Asian (other)	 Chinese
 Mixed Parentage	 Other:		 not saying

Do you consider yourself to have a disability?

 Yes	 No	 not saying


What is your sex/gender?

 Man/Male	 Woman/Female	 Other:		
 not saying

What best describes your sexual or romantic orientation?

 Straight	 Gay/Lesbian	 Bisexual	 Asexual
 Other:		        not saying	

What best describes the religion or belief that you follow?

 Christianity	 Islam	 Judaism	 Buddhism
 Sikhism	 Hinduism	 New Age	 Atheism
 Agnosticism	 Other:		 not saying
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